




 VIETNAM NATIONAL INDUSTRY - ENERGY GROUP  
PETROVIETNAM TRADE AND SERVICES JOINT STOCK COMPANY 

      Hanoi, June 5th 2025 

INVITATION LETTER  

ANNUAL GENERAL MEETING OF SHAREHOLDERS IN 2025 
     

  To: PVTS Valued Shareholders   
  

PVTS’s Board of Directors (BOD) would like to invite PVTS Valued Shareholders to 

participate in PVTS’s Annual General Meeting of Shareholders in 2025 as follows:  

1. Date and Time: from 09h00 to 11h30, Tuesday Morning, June 24, 2025. 

2. Format of the Meeting: In-person meeting 

3. Venue: 1st Floor, PetroVietnam Tower, No. 18 Lang Ha Street, Thanh Cong Ward, Ba 

Dinh District, Hanoi City, Vietnam.    

4. Meeting Participants: All shareholders listed in the PVTS shareholder list as of the 

record date of April 10, 2025. 

5. Meeting Documents: The documents are published on the Company’s website at   

http://www.pvts.com.vn 

Note: The Meeting documents may be amended or supplemented prior to the opening of 

the Meeting. Shareholders are kindly requested to regularly visit the aforementioned 

website for timely updates 

6. Proxy Authorization for AGM Attendance: When being unable to attend the meeting, 

you may authorize one or more individuals or organizations to attend and exercise your 

voting and election rights on your behalf or authorize a member of the Company's Board 

of Directors to do so.  

7. Conditions for Participation: When attending the meeting, kindly request that 

Shareholders/Authorized Representatives bring the following documents: 

- For Individual Shareholders: the original valid ID/Citizen ID card/Passport of the 

Shareholder, the original valid Proxy Authorization Letter in case of attending by proxy. 

- For Organization Shareholders: a copy of the Enterprise Registration Certificate and the 

original valid ID/Citizen ID card/Passport of the proxy, the original valid Proxy 

Authorization Letter (if the attendee is not the legal representative of the organization). 

8. Attendance Confirmation: To ensure the thorough organization of the Annual General 

Meeting of Shareholders, shareholders are kindly requested to confirm their attendance no 

later than 3:00 PM on June 23, 2025, via fax, email, telephone, or courier the 

Confirmation Letter to the following address: 

Petrovietnam Trade And Services Joint Stock Company 

1st Floor, Petrovietnam Building, 18 Lang Ha Street, Thanh Cong District, Hanoi City, 

Vietnam. 

Tel: 024 3 514 8699   Fax: 024 3 514 8599 

Email: tuyetqt@pvts.com.vn  Mobile: 0974206868 (Ms. Tuyết) 

 

Yours respectfully, 

 

Recipients: 

- PVTS Shareholders; 

- PVTS BOD, BOS; 

- Archieved VT. 

FOR AND ON BEHALF  

OF THE BOARD OF DIRECTORS  

CHAIRMAN 

(Signed and sealed) 

 

  

Nguyen Huy Hoang 

http://www.pvfi.com.vn/
mailto:tuyetqt@pvts.com.vn


 

 VIETNAM OIL & GAS GROUP 

PETROVIETNAM TRADE AND SERVICES JOINT STOCK COMPANY 

CONFIRMATION OF ATTENDANCE/PROXY AUTHORIZATION LETTER  

 

To: The Organizing Committee of the 2025 Annual General Meeting of 

Shareholders PetroVietnam Trade and Services Joint Stock Company (PVTS)  

 

1. Confirmation of attendance at the 2025 Annual General Meeting of Shareholders of 

PetroVietnam Trade and Services Joint Stock Company (PVTS):  

Shareholder's Full Name:.............................................................................................. 

ID card/Enterprise Registration Certificate:.................................................................... 

Permanent Address / Registered Office:.......................................................................... 

Phone:............................................................................................................................... 

Number of PVTS shares owned: ................................... shares  

(In words:.............................................................................................) 

2. Proxy Authorization to Attend the Meeting: 

2.1. Authorized Representative: Mr./Mrs./Ms ................................................................ 

ID card/Passport No........................................................................................................ 

Date of Issue..............................................Place of Issue............................................... 

Address:............................................................................................................................ 

Phone:.............................................................................................................................. 

Number of PVTS shares authorized:...................................... shares  

(In words:.............................................................................................) 

2.2. Or authorize one of the members of the Board of Directors or the Board of Management 

of PVTS listed below (please mark an X in the appropriate box): 

□ Mr.: Nguyen Huy Hoang - Chairman of the Board of Directors (BOD)  

□ Mr: Le Ba Truong  - Member of BOD cum General Director 

Number of PVTS shares authorized:...................................... shares  

(In words:.............................................................................................) 

2.3. Content of Authorization: 

The Authorized Representative is authorized to act on behalf of the Authorizing Party to: 

□ Attend the 2025 Annual General Meeting of Shareholders 

□ Attend the Meeting and exercise voting rights 

The Authorized Representative shall only perform the tasks within the scope of authorization 

as specified in this Proxy Authorization Letter and shall not delegate this authorization to any 

third party. This authorization is valid from the date of signing until the conclusion of the 

Annual General Meeting of Shareholders of PVTS. 

We hereby commit to strictly comply with all relevant regulations and take full legal 

responsibility for the execution of this authorization. 

 

....................., date..........................., 2025 
AUTHORIZED REPRESENTATIVE             SHAREHOLDER/GRANTOR    
      (Signature and Full Name)           (Signature and Full Name with seal  

         if the shareholder is an organization) 

 

 

 

 
Note: When attending the Annual General Meeting of Shareholders, the Authorized Representative shall: 

- Present the original Proxy Authorization Letter and: 
For individual authorized persons: 

- Provide a copy of the Citizen Identification Card/Passport/Business Registration Certificate of the Authorizing Party. 

- Present the original valid Citizen Identification Card or Passport of the Authorized Representative for registration procedures. 
For organizations acting as the Authorized Party: 

- Provide a written authorization from the organization appointing its representative to attend the AGM, if such person is not the legal 

representative of the organization. 
- Present the original valid Citizen Identification Card or Passport of the representative of the Authorized Representative for registration 

procedures. 
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